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Town of Clinton

Position Title:
Superintendent of Public Works
Reports to:
Town Administrator
Position Status:

Exempt
I. Purpose
The Superintendent of Public Works performs administrative, supervisory, and technical work related to all department activities including operations and technical management of the planning, design, construction and maintenance of a major division of the Town including the public infrastructure, wastewater collection, water supply and distribution system, surface and subsurface storm water collection system, the Department’s public facilities, the transportation and the Town’s conservation land and open spaces. Performs all other related work as required. 
II. Supervision & Direction
The Superintendent of Public Works performs under the supervision and direction of the Town Administrator and oversees department personnel, part-time and seasonal employees and volunteers, as required.  
III. Essential Functions

The Superintendent of Public Works must have the ability to competently and consistently perform essential job duties, including, but not limited to, the following:
1. Develops and implements plans for the construction, reconstruction, maintenance, cleaning and repair of the town’s critical infrastructure relating to roadway, sidewalk, traffic systems, water and sewer utilities, motor vehicle equipment and storm drainage systems. This includes pavement management programs, snow and ice control programs, management of public shade and ornamental trees, the management of solid Waste programs and the Department’s response to storm related emergencies.

2. Optimizes the use of resources to maintain the Town’s Public rights of way (ROW) in a state of good repair and open to the public for the safe passage of vehicular and pedestrian traffic.  The responsibilities include the development of plans for the rehabilitation of sidewalks and roadways for the future application of Federal, State and Town funds.

3. Oversees the construction and maintenance of storm drainage systems including the annual cleaning of catch basins, and underground conduits, culverts, ditches and streams.

4. Establishes priorities, reviews plans for reconstruction of the public infrastructure, plans for its timely repair to minimize the risk of failure and reviews plans and makes final determinations relative to the expansion of retraction of the existing systems.

5. Responsible for the management of the Public Utility infrastructure of the Town consisting of a water distribution system and a wastewater collection system.  

6. Budgets financial resources and recruits the human resources required to execute the various seasonal work plans by program in order to enable the effective operations of the Department within the abbreviated construction season of the geographic region.  This includes the effective application and coordination of personnel, equipment, contractors and supplies.  Plans the procurement and disbursement of materials and supplies necessary for the operation of the department and reviews the maintenance of records pursuant to their use and application.

7. Participates in the negotiation of union contracts with bargaining units associated with the Department’s workforce.

8. Coordinates the maintenance and construction activities with other divisions, Town departments, contractors, consultants, state and federal agencies and the general public.

9. Assists in the development, preparation and presentation of the department’s annual operating and capital budgets. Develops and monitors the procedures and the administrative systems to ensure the effective budgetary management of the program.  Manages the procurement of all contracted services for capital construction as well as for material, tools and automotive equipment.

10. Develops and periodically revises the Department’s planned operational response to emergency storm events such as snow and ice storms, hurricanes and flooding.

11. Monitors the operation of the Department including the planning, coordinating, directing, inspecting, reviewing and reporting on the work of subordinates and contractors engaged in the performance of Department functions.  Completes the performance evaluations of employees.

12. Oversees the management of the Storm water Infrastructure and plans for its improvement in accordance with Federal EPA and Massachusetts DEP requirements.

13. Oversees the operation of the Town’s Fleet Management Program and the acquisition of capital outlay equipment used in the provision of the Town’s Public Services.

14. Performs similar or related work as required, directed or as situation dictates.

IV. Physical Requirements (to perform essential job functions)

1. Ability to do significant physical activity – both indoors and outdoors ‑  in the performance of duties, such as standing, walking, lifting (up to 50 lbs.), maneuvering stairs, climbing ladders, driving, hiking, and walking on uneven terrain;

2. Ability to bend, kneel and twist;
3. Ability to hear and speak;
4. Ability to reach with hands and arms;
5. Good manual dexterity, with both hands, to finger, handle, feel or operate objects, tools, or controls;
6. Ability to see, including close vision, distance vision, peripheral vision, and the ability to adjust focus;
7. Ability to operate standard office equipment, including telephone, computer, and fax; 
8. Ability to perform essential job functions, including regular attendance.
V. Minimum Qualifications

1. Education and Experience  
Bachelor’s Degree in Engineering, Business, Public Administration, or related field;  ten years of progressively responsible experience in municipal public works, five of which are in a senior management position;  or any equivalent combination of education, training and experience.  

2. Knowledge, Ability and Skills

(a) Knowledge:  Comprehensive knowledge of the multiple elements that are integral to the successful management of a modern Public works Department.  Thorough working knowledge of the materials, methods and techniques relative to public works projects and issues.  Working knowledge of local and state regulations.  General knowledge of the principles and practices of municipal finance, public procurement, budgeting, accounting and cash flow modeling.  General knowledge of engineering and construction activities as they pertain to project planning and cash flow development. 

(b) Ability:  Ability to motivate employees and to organize a large department so that it has functional accountability; the ability to effectively communicate with the public and with Boards and Committees on the critical importance of the work performed in the maintenance and improvement of the public infrastructure.  Ability to manage people and programs within a public utility in a style which leads productive employees toward the accomplishment of established goals and objectives. Ability to perform in a fast paced office environment.

(c) Skill: Strong interpersonal and customer service skills, excellent written and verbal communication skills, proficient computer skills including MS Office applications and specialized software.
Special Requirements.  
Massachusetts certification as a Public Purchasing Officer within 6 months of appointment. Proficiency with computers and Microsoft Office is required.
This job description does not constitute an employment agreement between the employer and employee, and is subject to change by the employer as the needs of the employer and requirements of the job change.

� 	This position is classified as Exempt for purposes of the Fair Labor Standards Act.  It is not a collective bargaining unit position.


� 	The essential functions or duties listed in this position description are intended only as illustrations of the various types of work that may be performed.  The omission of other related duties does not exclude them from the position.
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